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INSTRUCT!DNS See Pubhcatlon No. 76—BM-1 for instructions on completing this form. Forward sugneé! orsgmal to
Department of Archives and History, Records Management Division, 330 Capitol Avenule Atlanta, Georgna 30334,
Attentlon Scheduling Sect|on ' ) :

- el

FOR AGENCY USE 1. Agency Address . | FOR RECORDS MANAGEMENT usE
Applica'fion Date : Ga Dept Of Public Safety ' Application Number . ]
Uniform Division _ Z Z - a s '

e Planning and Operations Section _ -
Application Number P. O. Box 1456 ‘ _ Date Recaived Date Completed

Atlanta, Georgia 30301 MAR 11 1977 {MAR 30 1977
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2. Parson to Contact mWorkin‘g Titfe _ ' B “T;;;;;;ne Number
Captain Portwood o Supervisor ' 6138

3. Actlon Requested b | ;
czf Estabusn Retention Schedule; record will continue to accumulate. ‘
b 0O Dispose of present accumulation; no further accumulation anticipated.

c. 0 Amend Apolicaticn No.- . ...~ Check One: T Change: OO Supercede; O Void

4, Dates of Series rg Records Series Tlﬂe (followed by title used in off:ce, if different)
Earliest - Latest

71 |- Present Planning and Operations Director’s Subject Fi!e
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

e T — b

Department of Public Safety - Uniform Division - The Uniform Division is responsible for the patrol of
streets and highways of this state to insure the safety of lives, injuries, and property, to investigate
motor vehicle accidents, to be available for civil disorders or natural disasters, licensing of citizens to
operate motor vehicles, suspension or revocation of license, accident investigation and computation of
related statistics, supervises motor vehicle inspection records and distribution of motor vehicle inspection
stickers and other documents and insure the safety of the Governor of the State of Georgia and his family.

7. Record Series Description Thns file contains the fol!owmg documents (include form numbers and t.'tles if any}
: Attach samples of the file.

Documents relating to: Directing planning and operations of the Uniform Dlwsmn of the Dept of Public Safety

-

Included are: Correspondence, memoranda, reports, studie.':, project reports prepared by the Director
or staff; policies and procedures proposed current and obsolete and official related |
correspondence.

File is arranged: Alphabetically by subjéct and Dewey decimal classification.

8. Mﬁh%y Reference Rate How often are records referred to which are:

One to six months old 20 ———-; Seven to twelve months old _10____: Thirteen to twanty-four rmonths old 5_,*_____;

twentv-five months and older

_9—43};;;:&! Rate of Accumuﬂaiion of Records ‘
Letter-size drawers ; Legalsize drawers _ ... _; Shelves
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 —<e.; Other {specify)
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. lIs this the official copy of the series?
if noL_where is it? " -

X b. Does the series contain confldenttai information requiring security handlmg? If yes,
{

e e

cite law or regulation.

=
™

e e .

._Is this a vital record? o i . : /

d Does this series have hlstorlcal or long term research value7

L1

[ AL docul _ange_sgtmiwid_s.mmehﬂ R

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

.-LWMMQMM%MJMMMM&EL”l&iL&ﬂ%h cany.

Q. IskT\e mformat:on‘bontalned in this series ever analyzed and/or recorded ina summarlzed report7
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h. 1s thera a duplication of this series in your offlce or in another of‘ftce or agency?
if ves, where?

I X If ves, attach coay,

X

X i._ 15 this series for 1ma1QLQQLtLQa_QtLtLLegulaLI! micrafilmed?

X i _Does the racord series result in a computer printout?

11. ‘Retention Requirarments *T‘ The following requires the series to be kept:

-a. State Law
b, Statute of fimitafion
c. Federal law

years.
_.years.
years.

d. Audit period
e. Administrative need
f. Federal retention instructions

Attach copy or 2xcert of laws or regulations. Explain administrative need. o
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Possible hsstorical value. PR . T L

- years.
2 ——__YE3TS,
years.
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B B EXCaIendar Year: D Fnscal Year D Other 1

Thas agency recommends that the fs!e series be cut off at the ‘ehd of each

2: : SO : = : P
N Hold in the current files area e — TION LA () 2 year(s); then
0O Transfer to local holding area; hold . ____vyear(s); then
O Transfer to State Records Center; hold —._._.year{s}; then
O Destroy.
& Transfer to State Archives for permanent retention.
a Othar (Specify}

{ \/) Concur

S A

( ) Nonconcur

- -

_Director Planning and Operations

H I - .o

These instructions apply to all prior and future accumulations of the series.

o

Date Records Management Offic Officer (S‘gnature)

3-/-11
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Stata Records Committee {Srgnarure)

Recommendations in para-
graph-12 are approved.

(If disapproved, attach letter
of explanation.)

State Auditor/Designee

T At o B A . o e Rt e

Secretarv of State/Des:gnee

_Attorney General/Desigree f 27




